Order No. 9

by the Director of the Central Museum of Prisoners-of-War in Opole-Łambinowice

of 24 June 2004

concerning fees charged for specialist archival services rendered by the Museum

On the basis of Art. 25, Entry 1, of the Act on museums of 21 November 1996 (Official Journal of 1997, No. 5, Item 24) and Art. 17 of the Act on organization and running cultural activity (Official Journal of 2001, No. 13, Item 12 – uniform text), it is ordered as follows:

§ 1

1. The Museum can provide specialist archival services consisting in its workers’ searching for information and materials upon an order from the Customer, preparation of materials to make reproductions and copying of materials. The above services shall be charged for at the rates determined in the present Order.

2. Obtaining an agreement from the Museum to have items of its collections presented in publications, information networks, radio, television programs, films and advertisements shall be paid for by the ordering side as well.

§ 2

Specialist archival services do not include rendering available archival materials and museum exhibits on the basis of orders drawn up with the use of evidence-information data of the Museum or the Customer’s own information. Such rendering of materials is free of charge.

§ 3

Specialist archival services are rendered on the basis of a written order submitted with the Museum and upon the Customer’s acceptance of the valid price list. The order should contain information on the Customer, detailed specification of the subject of the services and the purpose for which the ordered copies of museum collections will be used, as well as the form of payment. Technical requirements, in compliance with which the order should be carried out, should also be indicated in case there is such a need.  

§ 4

As regards settlement of accounts by Customers remaining abroad, it is acceptable to do so with the Euro or the US Dollar, usig bank money transfer to the Museum account: PKO BP S.A. II Oddz. Opole – 40 1020 3668 0000 5302 0123 7502, upon currency conversion according to the mean rates established by the National Bank of Poland, valid on the day of placing the order. Customers operating in Poland are requested to make payments either directly at the Museum cashier’s office or by means of bank transfers to the account as mentioned above.

§ 5

	PRICE LIST OF SPECIALIST ARCHIVAL SERVICES

	
	Name of service
	Price

	Xeroxed copies
	Monochromatic xeroxed copies

	
	a) of archival materials
	A4 – 3 PLN, A3 – 6 PLN

	
	b) of non-archival materials
	A4 – 0.40 PLN, A3 – 0.80 PLN

	Scans
	Scans of iconografic and textual objects in JPG or TIF in the electronic form (diskette, CD, electronic transmisson)

	
	a) of archival materials
	up to A4 – 10 PLN (+ price of the carrier), larger sizes – multiplied rates

	
	b) of non-archival materials
	up to A4 – 3 PLN (+ price of the carrier), larger sizes – multiplied rates

	
	Printouts of scans of iconographic objects

	
	a) of archival materials
	black and white: A4 – 15 PLN, 

A3 – 30 PLN

colour: A4 – 20 PLN, A3 – 40 PLN

	
	b) of non-archival materials
	black and white: A4 – 4 PLN, 

A3 – 8 PLN

colour: A4 – 6 PLN, A3 – 12 PLN

	
	Monochromatic printouts of scans of textual materials 

	
	a) of archival materials
	A4 – 12 PLN, A3 – 24 PLN

	
	b) of non-archival materials
	A4 – 3 PLN, A3 – 6 PLN

	Reprograph-ing outside the Museum
	Making reproductions of archival and museum objects outside by Museum employees (only in case there is a lack of such possibilities in the Museum) – color xeroxed copies, photocopies, microfilms, etc. 
	Fee charged by the relevent institution + 20 PLN per one working hour of the Museum employee (not less than for ½ hour, though)

	Searching for and preparing materials for reproduction
	Searching for materials for reproduction upon an order from the Customer 
	30 PLN per one working hour (not less than for ½ hour, though)

	
	Preparation of archival materials for reproduction (including filming, photographing or scanning in the Museum with the equipment belonging to the Customer) and making them available 
	15-30 PLN per one object

	Agreement to have materials presented
	Agreement by the Museum to have items of its collections presented in:

	
	a) publications:

– scientific and popular-science and information type,

– commercial (posters, folders, calendars, etc.)
	20 PLN per one object

40 PLN per one object

	
	b) information networks 
	50 PLN per one object

	
	c) radio, television and film programs
	40-60 PLN per one object

	
	d) advertisements
	100-120 PLN per one object

	Searching for information
	Carrying out thematic investigations (searching for information, documents and museum items)
	30 PLN per one working hour (not less than for ½ hour, though)

	
	Rendering available thematic reports from the Museum data bases

	
	a) printouts
	A4 – 2PLN, A3 – 4 PLN

	
	b) transmission of data 
	4 PLN per 1 MB


§ 6

1. Fees for providing reprographic services relating to muesum materials in the sphere of legal-administrative activity shall be charged for according to the present price list.

2. Copies meant to be used for office-related purposes, which are ordered by organs of public authorities are offered free of charge up to the amount of 10 pages in relation to one case; when exceeding the latter – fees are charged according to the binding prices.

§ 7

1. The fees determined in the present price list, which are to be charged for reprograhic services of untypical type or ones posing a high level of difficulty, depending on the degree of difficulty, can be raised by up to 300%. The relevant decision shall be taken by the Director of the Museum.

2. Fees for carrying out orders on an immediate basis shall be raised by 200%.

3. Fees for courier services and bank interest. Fees charged for shipment of ordered materials and those related to bank operations paid for by the Museum in connection with realization of the order shall be added to the amounts counted according to the present services price list.

§ 8

Discounts applied in relation with reprographic services:

1. Scientific workers, students, museum workers, for the needs of their scientific work, can obtain discounts at the amount of 60% of the basic prices.

2. The discounts are applicable in the case of orders not exceeding a total of 100 xeroxed pages, 20 scans and 10 photographs within one calendar year.

3. The term “scientific workers” applies to graduates from colleges of higher education, who – in the User’s application or in their order form – define the scientific aim and the subject of their work. The Director of the Museum can extend the discout applicable to scientific workers over any person with writing output, who carries out scientific research but is not a graduate from a college of higher education.

§ 9

In the case of services which are not referred to in the present Order, all the relevant decisions are taken by the Director of the Museum.

§ 10

Proper setting the price of the services rendered is the responsibility of the following Departments: Documentation and Library, Education-Exhibition, Collections and Conservation, Administration. The Departments forward the quota in writing to the Finance-Accounts Department, who are responsible for issuing invoices.

§ 11

Order No. 5/2002 issued by the Director of the Museum, concerning fees charged for services provided by the Museum ceases to be in force.

§ 12

The present Order comes into force on the day of its signing.

